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1. O0mue noJioKeHUs

I.1. Hacrosimias [NODKHOCTHAs HWHCTPYKUMS pa3paboTaHa Ha OCHOBE
[lpodcranmapra «Cneumanuer B obsacTd  obecrieyeHHs  CTPOHMTENBHOTO
[IPOM3BO/ICTBA MaTepHalaMu 1%} KOHCTPYKLIASIMUY, YTBEPKACHHOTO
Ilpukasom Munrpyna Poccun Ne 9721 ot 04.12.2014r, B cooTBeTCTBHH ¢ YCTaBOM
JOLIKOJILHOTO 00pa30BaTeIbHOIO yupexaeHus, TpyaoBsIM KojekcoM Poccuiickoii
OQejiepatiii ¥ APYTMMHM HOPMATHBHBIMHU aKTAMH, PETYJMPYIOIIMMH TPYIOBBIE
OTHOLIEHUS MEXIy PAOOTHUKOM U paboToaaTENIEM.

1.2, JlanHbIf JOKalbHBI aKT yCTaHAaBIMBAET TPYAOBbIE (DYHKLHH,
J0JDKHOCTHBIE 00s13aHHOCTH, NpaBa M OTBETCTBEHHOCTH COTPYIHUKA, 3aHUMAIOIIEro
B JIOIIKOJIBHOM 00pa3oBaTeIbHOM YUPEXKICHUH IOJKHOCTh KJIAJOBIIMKA, a TAKKe
‘onpeesaeT B3aMMOOTHOIIIEHHS U CBSI3U 110 JOJUKHOCTH B KOJUIEKTHUBE.

1.3. Ha nomkHOCTh KIAOBILIMKA Ha3Ha4aeTcs JHMLO He Moyloxe 18 e,
HMeIollee CpelHee NpoQeccHOHaNbHOe 00pa3oBaHHWE - MPOTPaMMBI ITOATOTOBKH
CIIeLUATMCTOB CPEIHEro 3BeHa, 6e3 NpeabsIBIIeHNs TpeOOBaHMM K OIBITY paGoTEL.

1.4, KnanoBmwk npuHAMaeTcs Ha paboTy M YBOJIBHSETCS 3aBeAYIOIIUM
JOLIKONBHBIM 00pa30oBaTeNbHBIM yUpe)XIeHHEM B YCTAHOBJIEHHOM JAEHCTBYIOLIUM
TPYAOBBIM 3aKOHOATEILCTBOM MOPSIKE IO MPEACTABICHUIO 3aBX034.

1.5. Knmaposmuk B JIOY nNOIYMHSETCS HENOCPEACTBEHHO 3aBEAyIOLIEMY
JIOIIKOJIbHBIM 00Pa30BaTeIbHbIM  YUPEXKIEHHUEM, BBLINOJHSIET CBOU HOJKHOCTHBIE
0053aHHOCTH MO/ PyKOBOJACTBOM 3aBX034.

1.6.  KnanoBlmuk mpoxomuT —o0s3aTeNbHBIH  [peABapUTebHbIH  (1IpH
NOCTYIUIEHHH Ha paboTy) W NepHoIMYecKuii MeIHLMHCKUM ocMoTp (06cneoBanue),
a TaKXe BHEOYEpeIHbIe MEAMLUHHCKHE OCMOTpbl (0OC/IenoBaHMS) B MMOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAaTeabcTBOM Poccuiickolt Deneparmu. [IpoXoquT BBOAHBIH



MHCTPYKTaX I10 OXpaHe TpyJaa W MoXapHo# 6e30macHOCTH, a TaKKe MHCTPYKTAX Ha
paboyem Mmecre.

1.7. Ha nepuoj otiycka U BpeMEHHOH HETPYy10CIOCOOHOCTH KIIaIOBLIMKA €70
00s3aHHOCTH  MOTYT  OBITb  BO3JIOXEHbl HA  JPYTUX  COTPYAHHUKOB ¢
COOTBETCTBYIOIIUM OOpa3zoBaHHeM. BpeMeHHOE HCTIONIHEHHE O0S3aHHOCTEH B HTHX
CllydasiX OCYLIECTB/ISAETCS HAa OCHOBAHMM NpHUKa3a 3aBEIYyIOLIEr0o AETCKUM CaloM,
M3[IaHHOTO C cOOII0IeHHeM TpeOoBaHU 3aKOHOAATEIBCTBA O TPYE.

1.8. B cBoeii paboTe KnafoBUIMK PyKOBOACTBYETCS HACTOSIIEH HHCTPYKIMEH,
NIOCTAaHOBJICHHSIMM MECTHBIX OpPraHOB BJIACTH IO BOIIpOcaM IpHeMa, XPaHEHHUS U
OTIIyCKa TOBapHO-MaTe€pPHAIbHBIX LEHHOCTEN, a TaKKe HUX COXPAHHOCTH; OOIIMMHU
npaBuiaMM W HOPMAaMH  OXpaHbl TpyAda W  TEXHHKH 0€30IacHOCTH,
NIPOU3BOACTBEHHON CAHUTApUM M TPOTUBOINOXKAPHOM 3aIUTHEI, TaK)Ke YCTaBOM,
[IpaBunamMu BHYTPEHHEro TPYAOBOTO pAaCMOpPSAKa, JOKAJbHBIMH IIPaBOBBIMH
aKTaMM, TpHKa3aMHd W PaCHOpPSDKEHUSIMH  3aBEAYIOLIEr0  JIOLIKOIBHBIM
00pa3oBaTeNbHBIM yUpeKIACHUEM.

1.9. KnaioBImuK 10/KeH 3HATh:

* HOMEHKJIATypy ¥ OCHOBHBIE XapaKTepUCTUKH TOBapHO-MaTepUATbHBIX
[IEHHOCTEeH;

* NIOPSIIOK y4eTa, IPUEMKH, BblAa4yy TOBAPHO-MaTepUalbHBIX IEHHOCTEIH;

* CTAHJApPThl ¥ TEXHHYECKUE YCIIOBHS Ha XpaHEHHE TOBApHO-MaTepHAaIbHBIX
LIEHHOCTEMH;

* IpaBHJla CKJIAJCKOro YydYera W COCTaBIeHUs MaTepUalbHBIX OTYETOB
JBUKCHHSI TOBAPHO-MAaTEPHAJIBHBIX LIEHHOCTEMH, a TaKXKe MePBUYHBIX JTOKYMEHTOB;

* IIpaBWiia TOePXKaHWs TEeMIIEpaTypHO-BIAKHOCTHOIO peXuMa H APYrux
TEXHUYECKUX YCIOBUH XPaHEHHS TOBAPHO-MaTePHAILHEIX [IEHHOCTEH;

* NOPANOK AEHUCTBHH NMPH BO3HMKHOBEHMHM BO3TOpPaHUs, 3aIMBOB H APYIHX
Ype3BbIYalHbIX CUTYAlUH;

* [IOPSIIOK XpaHEHUs, CIIMCaHUs ¥ YUeTa TOBApHO-MaTepHaIbHBIX LIEHHOCTEH;

* [IpaBuUJIa IIPOBE/IEHHs HHBEHTapU3aLMK TOBAPHO-MaTEePHABHBIX [IEHHOCTEMH;

* Tpe0OBaHKs K HOPMHPYEMBIM 3altacaM TOBapHO-MaTepHATBHBIX [IEHHOCTEH;

* TpeOOBaHWUsl OXpaHbl TPyJa, NPOU3BOACTBEHHOW CAHUTApHH, [OKAPHOM
0€3011aCHOCTH NPH BBIIOJHEHHU paborT;

* MpaBujla W  HOPMBEI  OXpaHbl TpyHa, IOXapHOH  0e30MacHOCTH,
NPOU3BOACTBEHHON CAaHUTAPHUU U JTMYHON THTHEHBI;

* [IpaBUJIa UCITIOJB30BaHHUs CPEJICTB [IPOTUBOMOKAPHOH 3aIIHTHI;

* MOPSIOK H3BEIIEHHs 3aBX03a 000 BCeX HeNOCTaTKax, OOHapy)KeHHBIX BO
BpeMsi paboThI;

* NIOPSIIOK NEMCTBUI B 3KCTPEMA/IbHON CHUTYAlMH, YrpOXKaIOIIEeH MKH3HH U
3710pPOBBIO IE€TEN U B3POCJIBIX;

* MeTO/bl  00paboTkM MHQOpPMALUM C HCTIONB30BAHHEM [POrPAMMHOIO
oDecrieueHus: 1 KOMITBIOTEPHBIX CPEJICTB;

* azpeca U HoMmepa TesnedoHOB: 3aBemyroiero JIOVY, 3aBxo3a, OTHENEHUS
[IOJIMIIMM, MECTHOIO YYacTKOBOI'O MHCIEKTOpa MOJULHMHU, CKOpPOH MOMOIIH,
TIOXKapHOH 4acTH, ONMKaMIIero ydpexIeHus o OKa3aHUI0 MEIHIHHCKON TOMOLIHX
U T.A.




1.10. Knagosumk JIOY nomkeH yMeTh:

* pasMenaTh Ha CKJIaJCKOM TEPPUTOPUN MaTepPHAJIbHO-TEXHHUUYECKHUE PeCypChI
C YYETOM paAlHOHAIBHOIO MHCIOJNB30BAHUS CKJIAJACKUX TIUIomajei, obierdeHus
MOKCKa CKIaANUPYyEMOH NPOAYKIIMHU U JOCTyNa K Hel JIJIsl MOrpy3KH U BBIBO3a;

* KJIacCU(HULMPOBATh MEPBUYHbIE JOKYMEHTHI [0 IOCTYMAIOIIHMM Ha CKJIaj
TOBapHO-MaTEPHAIBHBIM LIEHHOCTSM;

* (hOpMHUPOBaTh W IOAJAEPXKHBATH CUCTEMY YUETHO-OTYETHON JOKYMEHTAIMU
110 JBMIKEHMIO (MPHUXOAY, PACXOy) TOBAPHO-MATEPHAIBHBIX LIEHHOCTENH;

* IPUMEHSATH MPaBHJIa HHBEHTAPU3ALMU TOBAPHO-MATePUATIbHBIX LIEHHOCTEH;

* [0JIb30BaThCsl MPUOOPaMU KOHTPOJIS TeMIlepaTypHO-BIaKHOCTHOTO peXuma
U IPYrUX TEXHUYECKUX YCIOBHUM XpaHEHHUs] TOBAPHO-MATEPHATIBHBIX [IEHHOCTEH;

* paspabareBaTh M pPEaJU30BBIBATE MEPOIPHATHSA [0 BOCCTAHOBJIEHHIO
peXXrMa XpaHEeHHs! TOBapHO-MaTepPHAIbHBIX IEHHOCTEH;

* BBISIBJISITH HA OCHOBE JIAHHBIX CKJIAJICKOTO yyeTa OTKIOHEHUs (PaKTHYeCKOro
OCTaTKa XpaHSAUIUXCS I'Py30B OT YCTAaHOBJIEHHOW HOpPMBI 3araca, a Takke OCTaTKH,
Haxosuuecs 0e3 IBHIKSHUS;

* padoTaTh C KOMITBIOTEPOM B KAuecTBE I[10JIb30BATENsl C I[PUMEHEHHEM
CreHaTM3UPOBAHHOTO [IPOTPaAMMHOI0 00eCTedeHuUsl.

1.11. KnanoBmuk nomkeH ObITh 00yueH U UMETh HAaBBIKU OKa3aHHs MEPBOM
10Bpa4e0HON OMOILM TOCTPAIaBILIKM.

1.12. Pabornuk pomxen crporo cobmoznats Kousenmmo OOH o mpasax
pebeHKa, NOMKHOCTHYIO HHCTPYKLHMIO, HHCTPYKLUHH [0 OXpaHe TpyJa IpH
9KCIUTyaTallid W BBIIIOJHEHHH pPAabOT ¢ 00OpyJOBaHWEM M HWHBEHTApPEM, 3HATH
MOPANOK NEHCTBUH IpH BO3HUKHOBEHHWHM TII0XKapa WM HMHOH 4pe3BbIYaiHOM
CUTyallud ¥ 3BaKyalliy B JOLIKOJBbHOM 00pa30BaTebHOM YUPEKICHHH.

2. TpyaoBsie pyHkuuu

K ocHogHbIM mpY0osbim PYHKYUAM KIAOOBUUKA OMHOCAMCA

2.1. Tlpuemka ¥ XpaHeHHE TOBapHO-MaTepUAIbHBIX IEHHOCTEH B
JIOIIKOJIbHOM 00Pa30BaTeIbHOM YUPEKIESHUH.

2.2, OpraHusanms  BBIJAYM  TOBAapPHO-MAaTEPHUATIbHBIX  [IEHHOCTEH B
JOUIKOJIbHOM 00pa30BaTeIbHOM YUPEXKIEHUH.

2.3. Cospanue yciaoBuM i 0e30MacHOr0 XpaHeHWss HW COXPAHHOCTH
CKJIaJIMPYEMBIX TOBapHO-MaTePHAJIbHBIX LIEHHOCTEH.

3.  JloqKHOCTHBIE 00SI3aHHOCTH

Knaooswux JJOY evinoansiem credyoujue o613aHHOCMU!

3.1. B COOTBETCTBUHU ¢ TPYAOBOM (VHKLMEH NPHEMKHA U XPaHEHUS TOBAPHO-
MaTepUabHbIX IIEHHOCTEH:

« obecrieyeHne  MeCT JUIs  CKJIA4AMPOBAHHS M  XpaHEHHs TOBAPHO-
MaTeprallbHbIX LEHHOCTEH B COOTBETCTBUM C YCTAHOBJIEHHBIMH IpaBHIAMHU
pa3MelleH s TPy30B;




* OpraHM3anus TNpPHEMKH TOBapHO-MaTepUalbHbIX LeHHocred B JIOY:
pasrpy3ka M JOCTaBKa IPYy30B Ha MeCTa XpaHEHUs C YYETOM PalHOHAIBHOIO
UCTIOJIb30BAHUS CKIIQJICKUX IUIOLIazeH, ofserdeHust J0CTyna K CKIagupyemMoin
NPOAYKIMH, ee [OUCKA, MOrPY3KH M BBIBO3a C TEPPUTOPUU CKJIafa AOUIKOJILHOTO
00pa30BaTeNIbHOIO YUPEIKICHHUS;

* COCTaBJIEHHE KapTOTEKH CKIAACKOro ydeTa, BHECEHHE B Hee 3allHCH Ha
OCHOBaHWH O(OPMJIEHHBIX B YCTAHOB/IEHHOM IMOPSAKE U UCIIOJHEHHBIX MMEPBUYHEBIX
JIOKYMEHTOB;

* BEJCHHE Yy4YeTa OCTAaTKOB XpaHALIUXCS Ha CKiIaJe OOIIKOJBHOIO
o6pa3oBaTeNbHOrO YUPEeKACHHUS TOBapHO-MaTepHaIbHBIX LIEHHOCTEH,
COTIOCTABJIEHHE  KOJMYECTBA, YKAa3aHHOrO B [EPBHYHBIX JOKYMEHTax, C
YCTaHOBJIEHHBIM JINMUTOM pacxoja.

3.2. B COOTBETCTBUYU C TPYMOBOH (YHKIMEH OPraHMW3alMK BLIIAYH TOBAPHO-
MaTepUalbHBIX [[EHHOCTEH:

* NOJy4YeHHue JOKYMEHTOB Ha BblZjauyy TOBapHO-MaTepHaIbHbIX LEHHOCTE;

* BblJja4ya TOBapHO-MaTepHaibHbIX leHHOcTeN B JIOY, opranusanus oTrpy3ku
U BHECEHHE COOTBETCTBYIOIUX 3amuceii B CUCTEMY yuerTa;

* ohopmMieHHE M TPEACTaBICHHE B  OyXTalITEepUIO  OpraHMW3aluy
MaTepHalbHBIX OTYETOB, OTPAXAMOIUMX [BMKEHUE (IPUXOA, pacxoj) TOBapHO-
MarepuanbHbIX LIEHHOCTEMH;

* OpraHm3anys NPOBEPKH (AKTHYECKOro HAaIW4YUsi TOBApHO-MaTepPHATBHBIX
LEeHHOCTEeMH, a TaKKe CIHUCAHMA MPULISNIIMX B HETOAHOCTh XpaHSAIIUXCS HA CKIIaze
pecypcos;

* MOArOTOBKA MH(pOpManMH 00 OTKJIOHEHUSX (HAaKTHUYECKOr0 OCTaTKa
XPaHSALUXCsl TOBAPHO-MaTepUaIbHbIX [IEHHOCTeH OT yCTaHOBJICHHON HOPMEI 3amaca,
a TaKxke 00 ocTaTKax, HaXOIMIIUXCS 0e3 IBMKEHHUS, I IPUHSATUS PEIleHus 00 uX
JTUKBUIALIHH.

3.3. B coorBeTcTBHH ¢ TpyA0BOM (YVHKLUMENH CcO3AaHUS YCIOBHHM IS
0€e30IacHOro XpaHeHHs M COXPAHHOCTH CKJIaAMPYEMBIX TOBAPHO-MaTepUaIbHBIX
LEHHOCTEM:

* oOecrevyeHye COOMOAEHHs TeMIIepaTyPHO-BIKHOCTHOTO PEXKUMA H IPYIUX
TeXHUYECKHUX YCIIOBUH XpaHEHHS! TOBaApPHO-MAaTepHAIbHBIX [IEHHOCTEH;

* KOHTPOJIb BBIMNOJHEHUS IMOrPY304HO-Pa3rpy304YHEIX paboT MHpu IpHEME HU
OTITyCKEe MaTepHalIbHbIX [IEHHOCTEHN C Le/IbI0 00eCTieYeHUsI KX COXPAaHHOCTH;

* HHCTPYKTHPOBaHHE pPabDOTHUKOB CKJIaja [0 OXpaHe TpyAa, BHECEHHE B
CleLMaNIbHBIH JKypHal 3alMCH O IPOBEICHNN HHCTPYKTaXa,;

* O3HaKOMJICHME  pabOTHUKOB cKJIaja C [paBwiamMu  obecriedeHus
COXPaHHOCTH XpaHAIIMXCS Ha CKJIa/le TOBapHO-MaTePHAIbHBIX LIEHHOCTEH.

3.4. KinaioBIIIMK OCYIIIECTBIISET:

3.4.1. Tlpuém mpomyKTOB NUTaHHS B KJIAJOBYK MHIIEOIOKA COIVIACHO
CIIe/TaHHOMY 3aKasy, [PUEM TOBapOMAaTEpHAIBHBIX LIEHHOCTEH, MHBEHTaps Ha CKJaj
TMLI nouikosibHOro 00pa3o0BaTEIBHOTO YUPEKACHHUS.

3.4.2. BssemmuBaHue TIPOAYKTOB H CBEpPKY C HakJIagHBIMH, CBEpKa
NpUOOPETEHHBIX TOBAPOMATEPHATBHBIX LIEHHOCTEH C HAKIIaJHBIMH.




3.4.3. XpaHeHue MpOAYKTOB IMUTAHWUs COINIACHO CYIIECTBYIOIIMM HOpMaM, C
LIeJIBIO NTPEAOTBPAILEHUs UX NTOPUU U nnoTephb. XpaHeHue TMII u uHBeHTapS.

3.4.4. Belmauy nOpoayKTOB INMTaHHs IIOBapy JETCKOrO caja COIJIacHoO
TpeOoBaHusIM. Bblnaua MHBeHTaps, MaTepHaNioB, WHCTPYMEHTOB, CpEJCTB
UHIMBUYaJIbHON 3aLIMThl, MOIOIIMX H YHUCTALIUX CPEICTB OOCIYKHBAIOLIEMY
NEPCOHAITy JOLIKOIBHOTO 00pa30BaTEIbHOIO YUPEeXK ASHHUS.

3.4.5. Benenne NOKyMeHTaUMM Yyuéra IOCTYIUIEHUS M BBIJAYH IPOLYKTOB
MATAHUS, TOBApOMATEPHAIbHBIX IIEHHOCTEH B JOLIKOJIBHOM 00pa30BaTebHOM
YUpEeKICHUU.

3.5. KnagoBmmk B JIOY chegur 3a HalW4MeEM CONPOBOAMTENIEHOMN
NOKyMeHTanuMu  (cepruduKaTel  KauecTBa,  CepTU(UKATBI  COOTBETCTBHS,
BETEpUHAPHBIE YJOCTOBEPEHMS) K IONy4aeMbIM NPOAYKTaM, a TakKe TapaHTHH K
000pyI0BaHHUIO.

3.6. Cnenut 3a NMpaBHIBHBIM XpPaHEHHEM CKOPOMOPTSLIMXCS MPOAYKTOB MU
[MPOAYKTOB JJIUTEIBHOTO XPaHEHHUSI.

3.7. ObecneunBaeT cOOp, XpaHeHNE H CBOEBPEMEHHbIH BO3BpAT Taphl Ha 6a3y.

3.8. Knanosuk cobmonaer TpeOoBaHMs OXpaHbl Tpy/Jaa, IOKAPHOM H
SNIEKTPOOE30IIaCHOCTH B  CKIAACKUX IIOMEIIEHUSX W KIIaJOBBIX, HOIIEHHS M
ColepKaHus CIELOAEXKbl, IPUHHUMAET Mepbl K YCTPAaHEHHIO BBIABIECHHBIX
HEI0CTaTKOB, HApyIIEHUH IIPABUII IPOU3BOICTBEHHON CaHUTAPUHU.

3.9. TlpenocraBinser HEOOXOAUMYIO HH(MOPMALMIO IO HAJIHYHUIO IMPOAYKTOB
muranus nosapy JIOY, ToBapHO-MarepualbHBIX LEHHOCTEW W 1O IPOBEIEHHBIM
CKJIa/ICKUM OIepalysiM - 3aBX03y.

3.10. [IpuarMaeT yuacTue B pa3paboTKe U OCYIIECTBIEHHH MEPOTIPUITHH 110
MOBBIIIEHHIO S()(EKTUBHOCTH pabOThl CKIAACKOTO XO3SHCTBA, COKPAIEHUIO
pacxoa0B Ha TPAHCIIOPTHPOBKY ¥ XpaHEHHEe TOBAPHO-MaTepUaIbHEIX [IEHHOCTEH.

3.11. KrnagoBumk y4acTByeT B IpOBEIACHHH WHBEHTApH3alMi TOBAPHO-
MaTepuaabHBIX LIEHHOCTEHN B JOIIKOIBHOM 00pa30BaTeIbHOM YUPEIKICHHH.

3.12. Cnegut 3a HalWYUEeM M MCIPABHOCTHIO NPOTHUBOIIOXKAPHBIX CPEICTB,
COCTOsIHMEM ITOMEILEHHH, 000py10BaHKs U MHBEHTApsi Ha CKiIaae ¥ obecrneynBaer
X CBOEBPEMEHHbIH PEMOHT.

3.13. Cobnronaet KyabTypy M 3THKY OOIIEHHUS C COTPYIHUKAMH U KOJUIEraMH
no paboTe, BOCIUTAHHUKAMH H POIMTEISIMHU AOUIKOJIBHOTO 0Opa3oBaTebHOIo
YUpeXKICHHS.

3.14. KnagoBuimk cTporo cofoaaeT HaCcTOSILIYE HHCTPYKIIAIO, HHCTPYKIIUH
110 OXpaHe TpyJda U IOoXXapHOW 0e30IacHOCTH, MHCTPYKILHUIO O Mepax MOKapHOMH
OesonacHocTu Ha cknage uHBeHTaps u TML B IOV, TpeGoBanus caHWTapuu W
FUCUEHBI TPy/aa.

3.15. TlocTosHHO yiydilaeT CBOM 3HaHUS, IOBBILIAET KBAIH(QHUKALKUIO MU
npoecCHOHANIbHOE MAaCTepPCTBO C TIOMOILIBI0 TEOPETHYECKOHW IOATOTOBKH U
MPaKTHYECKON AesATEeIbHOCTH B IOLIKOIBHOH 00pa3oBaTebHON OpraHu3alHiH,

3.16. llpu yBonbHeHHH (pacTOpXKEHMH TPYIZOBOTO JOrOBOpa) IMepeaaer
TOBapHO-MaTepHANIbHBIE LEHHOCTH, HAXOIAIMEeCs Yy HEero Ha ydere, JIHILY,
Ha3HAYeHHOMY B YCTaHOBJIEHHOM MOPS/KE, 10 aKTy C HHBEHTapH3allueH.




4. IlpaBa

Knadosupux IOV umeem npaeo:

4.1. CocraBisTh aKThl Ha HeNOOpOKaYeCTBEHHbIE MPOAYKThbI, HEJ0CTady H
Nop4Iy NPOLYKTOB.

4.2. CocraBnate nedeKTHYIO BEIOMOCTb Ha HEHCIpPaBHOE 0OOOpYHOBaHHE,
HMHBEHTaph, UHCTPYMEHTBI.

4.3. BHOCHTD NIIPEUIOKEHHS 110 COBEPIIEHCTBOBAHMIO PabOThl KJIAJ0OBIIMKA U
OpraHW3alliid XpaHEHWS W pasMELIEHHs NMPOAYKTOB M MHBIX TOBAapOMAaTepUAlIbHBIX
LEHHOCTEMN.

4.4. TloamuceiBaTh M BH3HPOBAaTh [JOKYMEHTHI B [peieiax CBoei
KOMIIETEHLIHH.

4.5. 3HaKOMHMTBCS C TPOEKTAMM PpEIICHHH 3aBEAYIOLIETO0 IOLIKOJIbHBIM
00pa3oBaTebHBIM YUPEXKICHHEM, KOTOPBIE OTHOCATCS K €€ MpodecCHOHATbHOM
JIesITeNIbHOCTH.

4.6, OrkasatbCs OT  BBINOJHEHHS  PACHOPSKEHHH  aJAMHHHCTPALMH
JOIIKOJBHOTO 00pa30BaTe/ILHOIO y4YpeXJIeHHs B TeX Cjlydasx, KOrJa OHH
NPOTUBOPEYAT NMPO(ECCUOHATBHBIM STHUECKHM MPUHIUIIAM.

4.7. Ilomy4aTh OT 3aBX03a H HCIOJIH30BaTh HHYOPMALMOHHBIE MATEPHAIEI U
HOPMAaTHBHO-IIPABOBEIE TOKYMEHTBI, KOTOpble HEOOXOIUMBI TSI UCTIOTHEHUS CBOMX
JOJDKHOCTHBIX 00s3aHHOCTEH.

4.8. Ha coznanue ycimoBuil aAMHHMCTpaLMEi JE€TCKOro cana, HeoOXOMMMBIX
JUTs. OCYILECTBIIEHHUS CBOMX MPO(ECCHOHATBHBIX 005M3aHHOCTEH, HA CBOEBPEMEHHOE
obecrieueHHe  HEOOXONUMBIMH  HMHAWBUIYAJIbHBIMH  CPEACTBAMH  3allUTHI,
CIIELIOZEKIOMH.

4.9. IlpuauMaTh yd4acTHe B MESATENBHOCTH OPraHOB CaMOYIPaBIECHHUS
JOLIKOJIbHBIM 00pa30BaTEIbHBIM YUPEIKIAEHHUEM.

4.10. 3ammmarth CBOI NPOPECCHOHANBHYIO YeCTh M JOCTOMHCTBO,
3HAKOMUTBCS C XKano0aMy H HHBIMH JO0KYMEHTaMH, KOTOpPbIE B TOW HMJIM HHOM Mepe
COJICPIKAT OLIEHKY €€ AEATEIbHOCTH, PEAOCTABISATh MO HIUM IOSCHEHMUS.

4.11. Ha xondunennmansHoe ciyxeOHOe pacciedoBaHHE, KPOME CIydaes,
NpelyCMOTPEHHBIX 3aKOHOaTeIbCTBOM Poccuiickoi ®eneparuu.

4.12. IlpenocTaBasTe HHGOPMALIHIO 3aBX03Y O MPHOOPETEHUH TPeOYEeMBIX VIS
BBIMIOJIHEHUSI CBOMX JIOJDKHOCTHBIX OOf3aHHOCTEH MaTepualoB U CpeiacTB, O
HEOOXOJIMMOCTH DPEMOHTHBIX paboT ¥ 3ameHe OOOpYNOBaHHS W HHBEHTaps B
KTaOBbIX W HHBIX CKIAACKUX [MOMEILEHUSAX IOLIKOJIBHOrO 00pa3oBaTelbHOIO
yUpEXaeHUs.

4.13. TloBeImaTh CBOKO MPO(ECcCHOHANBHYIO KBATH(DHUKALHIO.

4.14. Vicnionb30BaTh BCE MpaBa, OTHOCAIINECSH K pexxuMy pabodyero BpeMeHH,
OTAbIXa, OTIIYCKOB, COIMAIBHOMY OOECIeYeHHI0 YCTaHOBJIEHHbIMU [IpaBuiamu
BHYTPEHHEIO TPYAOBOI'O pacIoOpsiKa, y4YpeauTelbHbIMH mokymeHTamu JIOVY,
KosuleKTUBHBIM ~ IOTOBOPOM ¥ TPYAOBBIM  3aKOHOJATEILCTBOM Poccuiickoit
denepanuu.

5. OTBeTCTBEHHOCTh



5.1. KlaIoBIIMK HECeT MepcoHaNbHYIO OTBETCTBEHHOCTD:

* 34 HEMPUHATHE MEp I10 MPEeCeYeHHI0 HapyLIeHWH MpaBUI OXpaHbl TPya,
[IPOTHBOMNOXAPHBIX W JAPYIHX MPaBHIl B CK/IAACKUX IMOMEIIEHUSIX M KJIal0BbIX
JIOHIKOJIBHOTO 00pa30BaTeIbHOTO YUPEskKISHHS;

* 32 KaQYeCTBO MPUHSATON NMPOIYKIHH, TOBAPOB;

* 32 HEJIOCTOBEPHYK HMH(OPMALMIO O KOIMYECTBE, HAJMYHUH U COCTOSHUU
HPOAYKTOB M IpyrHX MaTepUalbHO-TEXHUYECKUX CPEICTB U MHBEHTAps Ha CKIIaje
AOLIKOJIBHOTO 00pa30BaTeIbHOIO YUPEK ACHHUS;

* 32 HEZI0OPOCOBECTHOE BeIEHHE CKIIAICKOTO yUeTa;

* 3@ HEOKa3aHHE TMEPBOH IOMOIM MOCTPaJaBIIEMY, HECBOSBPEMEHHOE
W3BCIICHUE UM CKPBITHE OT AAMHHHCTPALIUY IETCKOTO Cala HECYACTHOTO CIIydas;

* 3@ HapylICHHE TOpsaKa NeHCTBHIl B Cllydae BOSHUKHOBEHHMS Ype3BBIYANHOM
CHTYyallHH 1 S5BaKyalliH B JOIIKOJBHOM 00pa30BaTeNbHOM yUpeskK IeHHH;

* 33 HECBOEBPEMEHHO® NTPOXOXKAEHHE MEIOCMOTPA.

. 5.2. 3a HeWCNONHEHWe WM HEHaIekKallee HCIIONHeHHe 6e3 YBaXKUTEJIbHBIX
[IpUYHH  JOJDKHOCTHOW WHCTPYKUMM KkiajgoBimka JIOY. VYeraBa u IIpaBun
BHYTPEHHEIO TPYyZJOBOTO pacropsiika, HHBIX JIOKAJbHBIX HOPMATHUBHBIX 4KTOB,
SAKOHHBIX ~ DACIHOPSKEHMH  3aBEAYIOLIEr0  JOLIKOJIBHBIM  0GPa30BATENBHBIM
YHIPEKACHHEM, B TOM YHCJIE 33 HE HCIONB30BaHME MPEAOCTABIEHHBIX IIPaB, HECET
AUCLHUIUIAHAPHYIO  OTBETCTBEHHOCTh B  [OPSIKE, ONPEAEIEHHOM TPYZOBBIM
3aKoHozaTenbeTBOM Poccuiickoii Menepanuy.

5.3. 3a mpuMeHeHHWe, B TOM YHCjIe OITHOKpPaTHO€, METOAOB BOCIIHTAHHS,
CBA3AHHBIX C (U3UYECKUM U (HIM) MCHXMYECKHM HACHIIHEM Hall JIMYHOCTHIO
BOCIIHTaHHHUKA, a Tak)Ke COBEpIICHHE HHOrO aMOpPaJbHOrO MOCTYMKA KIAHOBIIHK
MOXeT OBITh OCBOOOXKIEH OT 3aHMMaeMOit JOIKHOCTH B COOTBETCTBHE C Tpynosemm
Konekcom Poccniickoin ®enepanuu. YBonsuenue 3a J@HHBIA TIOCTYIIOK He SIBJISETCS
MepO# TUCUHUIIIIMHAPHOM OTBETCTBEHHOCTH.

5.4. 3a yMBIIUICHHOE MPUYMHEHHE AOUIKOJIBHOMY  00pa3oBaTebHOMY
YAPSRACHUIO MM y9aCTHHKaM BOCIIHTATE/ILHOTO MPOIlecca MaTepUabHOTO yinepba
B CBS3M C HCIIOJIHEHHEM (HEHCIIOJIHEHHEM) CBOMX JOKHOCTHBIX OOS3aHHOCTEl
IJIAZIOBIIHKA HECET MaTepHallbHYI0 OTBETCTBEHHOCTh B IOpSJAKE M IIpefesax,
YCTQHOBJICHHBIX TPYIOBBIM H (MIIH) TPaXITaHCKUM 3aKOHOIATENLCTBOM Poccuiickoii
Qeneparu.

5.5. 3a HeBBINONHeHHEe TpeGOBaHMUII OXpaHbI Tpy/Za, HeCOOIIOACHUS MpPaBUII
NOXapHO! Ge30IMacHOCTH, CAaHUTAPHO-IUTMEHHYECKHX NpaBUJI ¥ HOPM KJIAJOBILHK
HOVY Hecer oTBeTcTBeHHOCTH B mpenenax ONpeIeNICHHBIX aJMUHUCTPATUBHBIM
3aKoHoMaTenbCTBOM Poccuiickoit Mepepanny.

5.6. 3a mpaBOHApyILEHMUS, COBEPIICHHbIE B [IPOLECCE OCYIUECTBIEHUS CBOEH
NpOQECcCHOHANBHON AESTENbHOCTH B HOLIKOILHOM 00pa30BaTeIbHOM ydYpekKIeHUH
HECET  OTBETCTBEHHOCTb B  MpeJeNaX, ONpENeNeHHbIX aIMHHHCTPATHBHBIM,
YTOJIOBHBIM M IpaKIaHCKMM 3aKOHOAaTenscTBOM Poccuiickoit Menepariy.

6. BzaumoorHomenus. CBsizu no JOJIZKHOCTH




Knaodoswgux 00uikonoHoeo 06pazoeamenbHo20 yupescoeHus.:

6.1. PabGotaer B pexXxumMe HOPMHPOBAHHOro pabouero mHS IO rpaduKy,
cocTaBieHHOMY, ucxons u3 40-yacoBoif paboyed HenenM, yTBEpKASCHHOMY
3aBeyIOLIMM JOLIKOJBHON 00pa3oBaTelbHON OpraHu3alieil Mo MpeacTaBiIeHUIo
3aBXo03a.

6.2. Tlomyyaer or 3aBemymowmero JOLIKOJBHBIM  OOpa3oBaTENbHBIM
YyUPEXJIEHHEM M ero 3amecturesell HMHGOOPMALMIO HOPMATUBHO-IIPABOBOIO H
OpraHu3alMOHHO-METOAUYECKOr0  Xapakrepa, 3HAKOMHUTCS IO  PaCIHCKY
COOTBETCTBYIOLIMMHU JOKYMEHTaMH.

6.3. IIpoXoauT HHCTPYKTaX MO OXpaHe TPy/Ja U M0XKapHOH 6e30MMacCHOCTH 0/
PYKOBOJCTBOM 3aBX03a.

6.4. CucremaTrdecku oOMeHHBaeTCs HH(pOpMaLMel 10 BOIPocaM, BXOASLIMM
B CBOI0 KOMIIETEHLMIO, C aJMHHHCTpanueid, paOoTHHKaMH ImuIedIoKa,
o0cTy)KMBaOLIUM " NeJaroruyeckum epCoHaIOM JOLLIKOJIBHOTO
00pa3oBaTeIbHOrO YUpPEeK JeHHS.

6.5, CraBuT B M3BECTHOCTH 3aBX03a O HEJ0CTATKax B 0OeCIeYeHUH YCIOBHi
CKJIaJIMpOBAHUsl W XpaHEHHs IPOAYKTOB MW JAPYTHX TOBapoOMaTepHalbHbIX
LIEHHOCTEH.

6.6. Hudopmupyer 3aBemyromiero IOIIKOJIBHBIM  0Opa30BaTeIbHBEIM
yupexIeHueM 000 BCeX Ype3BbIYANHHBIX IPOUCIIECTBUSX B CKIAJACKHX ITOMEIIEHHUSX,
HEeCUYACTHBIX CIIydasXx.

6.7. HWupopmupyer 3aBxo3a 00 aBapUHHBIX CHTyalUsIX B CHCTEME
BEHTH/IALMK, BOAONPOBOJA M KaHAIM3aLMH, 3JeKTpoobecnedeHus W BO3HHUKIINX
TPYAHOCTSX B pabore.

7. 3aKII0YHTEIbLHBIE MOJ0KEHHS

7.1. O3HakomiieHHe pabOTHHMKA C HACTOSIIEH MODKHOCTHOW HMHCTPYKIIHEH
OCYUIECTBIISIETCS TIPY IIpUeMe Ha paboTy (10 MOANUCAHUS TPYJOBOIO JOTOBOPA).

7.2. OuH 5K3eMILIAp JO0KHOCTHOM HHCTPYKLIMK HAXOAUTCS Y paboTonarens,
BTOPOH — y COTpYAHHUKA.

7.3. @akr O3HaKOMJEHHMs pabOTHUKA C HACTOSIIEH HHCTPYKIMEH
MOATBEPIKAAETCS MOAIUCHIO B 9K3eMILIsAPe JOKHOCTHONH HHCTPYKLHH, XPaHAILIEMCS
Yy 3aBEIYIOLIETO HOLIKOJIBHON 00pa3oBaTeNnbHONH OpraHU3alluel, a TaKkXe B JKypHase
O3HAKOMJIEHHS C JIOJDKHOCTHBIMU UHCTPYKLUSAMHU.

\

C dondcnocmuou unempykyueil 03HaKoMiIen (a), oOun IK3eMRAAP NOAYHUA (@) HA DYKU U
06a3y10¢ch Xpanume e2o Ha pabodem mecme.
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